Office of the Registrar

How to Add a Course

1. Go tothe ECU Home page http://www.ecu.edu.

2. Click on the Hamburger icon at the top of the page.

/‘\ E‘ l lam..~» AboutECU Academics Libraries Athletics Health Sciences Research ECUArts GVE APPLY Q=

3. Select the PiratePort link.

RESOURCES

Email PiratelD Work Orders Academic Calendar

Blackboard Help Desk Directory 'i D m

Banner SabaMeeting Maps
PiratePort OrgSync AZ Index

4. Log into Pirate Port with your Pirate ID and Passphrase.

AECU

Pirate ID *

Password *

LOGIN

Forgot Your Password?

5. Click on the Banner Self Service card.

Banner Self Service
Opens Banner Self Service to manage

common Banner tasks for students and
employees.

RECENT
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6. Click on the Registration link on the Student Tab.

ECU BANNER SELF SERVICE

Personal Information W Financial Aid

Search[ | RETURN TO MEMU  SITE MAP HELP EXIT
Student

Please note that some screens may display confidential data such as your Social Security Number and other personal identifying information. In
order to prevent potential exposure of your SSN to other users, you MUST 'Logout’ of One Stop completely, including closing out the browser.

Registration &
jotmotiommethtyis, Y l255 scheduls and add or drop classes

Student Records

View your helds, grades and transcripts

Student Account

Biceos. oo Soagt Boiooos b Tio vua,

7. Click on the Add or Drop Classes link.

Registration

IMPORTANT: Tuition is billed in blocks of credit hours. If you regis
account balance at onestop.ecu.edu. Your total account balance m
order to prevent schedule cancellation.

There may be additional fees associated with Distance Education d
proctored examinations.

TUITION STATEMENTS AND PAYMENTS

If you would like to make a payment on your account please acce
PASSPHRASE and choose the "Tuition Statements and Payments" |

Select Term
Look Up Classes

é Add or Drop Classes I

Student Detail Schedule

8. Select Registration Term from the Select a Term pull down menu.

Personal Information EEUNEU8 Financial Aid Employee

Search

Registration Term

ﬁ- Select a Term: [EBLEE] ~ I
—
Submit

RELEASE: 8.4
2013 Ellucian Company L.P. and its affiliates.

9. Enter your Registration PIN number from your advisor and click the Submit button.

Undergraduates: Please contact your advisor for your registration PIN.
Graduate and Non Degree Students: do not need a Registration PIN number

Personal Information EEULIZ1& Financial Aid Employee

Search

Registration PIN Verification

7 Please enter your Registration PIN to access registration. You must con|

Alternate PIN: qq0000

Submit

RELEASE: 8.5.1.2
2013 Ellucian Company L.P. and its affiliates.
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10. Click on the Class Search button to search for a class.

**Web Registered** on  None -~ 80559 BIOL 1051 006 Undergraduate 1.000 Standard Lef|
May 09,2013 Grade

Total Credit Hours: 15.000

Billing Hours: 15.000

Minimum Hours:  0.000

Maximum Hours: 18.000

Date: Jul 30,2013 12:28 pm

Add Classes Worksheet

CRNs

[T
TSThmreTETTe>) Class Search Reset

[ View Holds | Change Class Options | Registration Fee Assessment ]

RELEASE: 8.5.1.2

11. Search for a Class:
e Search by Subject by clicking on the Course Subject and then clicking the Course Search button to
see all courses available in that subject.
e Search by Advanced Search for a more defined search using specific search criteria such as
course number, instructional method, instructor, time and/or day, etc. A list of specific class and
sections available will be listed.

Look Up Classes

7 Use the selection options to search the class schedule
select at least one Subject. Select Class Search when

Subject: | occupational Therapy -
Operations Management
Pharmacology

Philosophy

Physical Therapy

Physician Assistant Studies
Physics

Physiology

S| Plannin
/I ol A

S —
é Course Search I[ Advanced Search ]

[ Week at a Glan|

12. If you are using Course Search, a list of specific courses under that subject will be listed. Click on the
View Sections button next to the course to view the course details and to register for a specific
section.

Look Up Classes

Political Sdence

1010 National Government View Sections
1050 Palitics and Global Undrstndng Wiew Sections é
2010 Intro Compar Govt and Politics iew Sections
2020 Intro to Internat! Relations View Sections

13. Select the section you want by checking the box next to that section.
NOTE: If a “C” appears, this section is closed. Please review the tutorial “Course Wait Lists” for more
information on how to be wait listed for a course.
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Look Up Classes Fall 2013
Jul 30,2013 12:50 pm

Sections Found
Political Science

Select CRN  Subj Crse Sec Cmp Cred Title DaysTime  CapActRemWL WLWL Instructor Date Location At
Cap Act Rem (MM/DD)

Cc 82114 POLS 2020 001 008 3.000 Introduction MWF 01:00 48 48 0 0 0 0 Nancy L 08/20-12/13 BREWD Sof
to pm-01:50 Spalding 00106  Scif
International pm P) Req
é = 82152 POLS 2020 002 008 3.000 Introduction TR 12:30 48 44 4 0 0 0 Armin 08/20-12/13 BREWD So

" aads Kaish, 208
International pm ()] Req

Relations

[ Register ] [ Add to WorkSheet ] [ New Search ]

14. After checking the appropriate section, scroll to the bottom and click on the Register button.

Personal Information W Financial Aid Employee

Search

RETURN TO MENU  SITE MAP  HELI

Look Up Classes

Sections Found
Political Science

Select CRN  Subj Crse Sec Cmp Cred Title Days Time Cap Act Rem WL WL W
Cap Act i
Cc 82114 POLS 2020 001 008 3.000 Introduction MWF 01:00 48 48 0 0 0 0
to pm-01:50
International pm
Relations
§2152 POLS 2020 002 008 3.000 Introduction TR 12:30 48 44 4 0 0 0
to pm-01:45
International pm
Relations

é I Register J Add to WorkSheet ] [ New Search I

15. You will be taken back to your schedule to view it with the new class added.

16. If there were any errors (pre-requisite, co-requisite, time conflicts, other restrictions), the error
would display with your schedule and the course will not be added.
NOTE: Please contact your advisor if you receive a registration error.

O Registration Add Errors.

Status CRN Subj Crse Sec Level Cred Grade Mode Title
Repeat count exceeds 0 82152 POLS 2020 002 Undergraduate 3.000 Standard Letter Introduction to International
Grade Relations
Field of Study Restriction - 83180 ACCT 3551 001 Undergraduate 3.000 Standard Letter Intermediate Accounting T
Major Grade
Time conflict with CRN 82138 85708 ART 1025 002 Undergraduate 3.000 Standard Letter Digital Design
Grade

Add Classes Worksheet

CRNs

Submit Changes ] [ Class Search ] [ Reset ]
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